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Koaekc dTUKHU U CJI}’)KEﬁHOI‘O noBeACHUNA paﬁoTHI/IKOB opraHmamm

MyHHIAIATBHOTO OFODKETHOTO YUPESKICHHUA J(OTIOJIHATENLHOTO 00pa30BaHIA
MyHHUIIUIIATBEHOTO 00pa3oBaHuA TOPOJICKO} OKPYT TOPOA-KYPOPT Coun
KpacHoapcKoro kpas "JleTckas XyIOXKECTBEHHAd MIKOIA Ne2"
(MBY IO 1. Coun " TIXIIT Ne2")

1. O61He MOJIOKEeHHUsI

1.1. Komekc ITUKH U cry’keOHOTO MOBETICHUA pabOTHUKOB MBYJIO r. Coun
"IIXI Ne2" (manee - OpraHn3anms) paspaboTaH B COOTBETCTBHH C TIOJIOKEHUSIMU
MeToIMIecKAX PEKOMEHIAIMH 10 pa3paboTKe U TPHUHATHIO oprasu3alusIMu Mep II0
IpeayIpeKICHHAI0 U IpoTUBOAEHCTBHIIO KOPPYTILHH, yTBREPKIEHHBIX MHHUCTEPCTEOM
TpyZa u conmanpHoi 3amuTsl PO 08 Hos10pst 2013 1.

1.2. Hacrosmuii Kojexke ycTaHaBIuBacT oO1Ive IPaBUiIa U CTaHIAPThI [IOBEIECHUSA
paboraukos  OpraHu3alli, 3aTparMBAOmMX ~ OTHKY — ACIOBBIX OTHOILICHUM H
HATIPaBJIEHHBIX Ha GOPMHUPOBAHIC TUYHOTO, 10OPOCOBECTHOTO MOBEACHHA pabOTHHUKOB
u OpraHu3alyy B IEIOM.

1.3. Hacrosmuit Komexc TpHU3BAH HOBBICHTH 3((HEKTUBHOCT BHIIOTHEHHIA
paborauKamy Oprafusanii CBOUX JIOTDKHOCTHBIX 0053aHHOCTEN, & TAKIKE!

- CIIYXKHT OCHOBOH (OPMUPOBAHUA JOTDKHON MOPaIIH, podheCcCHOHANBHON JECTH
U CIry’ke0OHOro 3THKETa pabOTHUKOB;

_ opHWeHTHpYeT pabOTHHKOB B CUTyaIEsX KOH(IMKTA MHTCPECOB H THYECKOH
HeONpeIeICHHOCTH NI MHBIX 06CTOSATENILCTB HPAaBCTBEHHOTO BEIOODA;

- crmocoGCTBYeT BBHIPAOOTKE OTpeOGHOCTH  COONIONCHNIA npodeccuoHaNnbHO-
STHUYECKUX HOPM ITOBEICHUA,

_ BHICTymaeT Kak HHCTUTYT OOIIECTBEHHOTO CO3HAHWA M HpaBCTBEHHOCTH
paGOTHUKOB, X CAMOKOHTPOIA.

1.4. JleiictBHe HACTOALICTO Kopekca pacmpocTpaHsercs Ha BCEX JIMII,
gpsommxcs  paboTHuKamu  OpraHusaiii i HAXOJANIMXCA C Hed B TPYHAOBBIX
OTHOLIEHIIX, BHE 3aBUCHMOCTH OT 3aHUMaEMO# JTOJDKHOCTH ¥ BBINONHACMBIX QyHKLIUH.

1.5. 3Hanye U cobmoeHre PaOOTHUKAMA Opraau3aniu [TOJIOMKEHNY HACTOAIICTO
Komekca SIBISETCS ONHMM M3 KpHTEPHCH OLICHKH KadecTBa HX 1podecCHOHATBHON
JEeATENLHOCTH U TPYIOBOH JIACIMILIMHEL.

1.6. ComepxaHue [IOJIO;KEHUH HACTOSILETO Komexca JOBOJUTCS 10 CBEACHUA BCEX
pabotauKoB OpraHu3alni.



2. O6Ide NPUHIIMNBI M TPABHJIA NOBEACHUS paGoOTHHKOB OPraHM3alMK

2.1. Bce paGorauku Oprasusalun 06g3aHbl CIE0BATh CIEAYIONIMM OOIIMM
[PUHLUIEAM U TpaBrIaM IIOBE/ICHIA:

- cOBIIIOICHIE BHICOKMX ITUUECKMX CTAaHIapTOB IIOBCACHIA,

- IOJiepyKaHNe BEICOKUX CTaHIAPTOB npodecCHOHANBHOM JeATENBHOCTH;

- CcyleOBaHMe TydIIuM IIPAaKTHKaM KOPIOPaTUBHOTO yIIPABJICHHUS,

_ CO3IaHNE U IOJIIEPKAHIEe aTMOChEePBl TOBEPHS U B3AUMHOTO YBaKEHU,

- cIIeOBAaHUE IPUHIUILY 10OpPOCOBECTHON KOHKYPEHIIIH;

- CTIeIOBaHVe IPUHIUILY COIUaNbHON OTBETCTBCHHOCTH OnsHeca;

- COBIIOMeHNe 3aKOHHOCTH U IPUHATHIX Ha ce0s TIOTOBOPHBIX 0043aTeTbCTB;

- OGO IeHIE TIPUHIATIOB 0OBEKTUBHOCTH ¥ ECTHOCTH IPH IIPUHSATHH KaJIPOBBIX
pELICHAN.

2.2. PaGOTHHKM OpraHu3alii 00sI3aHbL:

. cobmromaTh  OEHCTBYIOLIME  HOPMAaTHBHO-TPABOBBIC akTel  PoccuiicKou
®epeparuu ¥ KpacHOIApCKOro Kpas, HE NOIyCcKalb HapylleHHEe 3aKOHOB H WHBIX
HOpPMATHBHO-TIDABOBBIX ~ @KTOB  HCXOAL M3 [IOJUTHYECKOH,  IKOHOMHYECKOH
11eJ1ec000pa3HOCTH THO0 10 MHEIM MOTHBAM;

- OCYILECTBILSITH CBOKO JEATENbHOCTE B IPECIax IpeIOCTaBICHHBIX [IOJIHOMOYHH;

_  WCIONHATH JOJDKHOCTHEIE O0O0sI3aHHOCTH IOOpPOCOBECTHO U Ha BHICOKOM
npodeCCHOHAaNBHOM ~ YPOBHE B HEILIX obecreucans dQQEKTUBHOR — PabOTHI
OpraHu3aryu;

_ OCYILIECTBILATH CBOKO TIPOGECCHOHATBHYO JeATEeIbHOCTD B IIpefieNiax NpeaMeTa 1
neneit nestenprocTH OpraHn3anuy;

- TIPM WCIIONHEHWH JOJLKHOCTHBIX 0bs3agHOCTEl HE OKa3bplBaTh IMPEANIOYTCHIA
KAKUM-TIHO0 TPO(hECCHOHANBHBIM WM COIHMANbHBIM IPYIIIaM X opraHu3anysaM, ObITh
HE3aBUCHMBIMH OT BIMSHUA OT/ICIBHBIX TPaXIaH, IO ECCHOHAIBHBIX MM COUHANBHDIX
TpyII U OpraHMU3alHi;

. pcKIoYyaTh JefcTBHs, CBS3aHHBIE C BIMAHUCM KakuX-1ubo JIMYHBIX,
MMYIIIECTBEHHBIX (QuHAHCOBBIX) W MHBIX  HHTCPECOB, IPEMATCTBYFOIIIX
06POCOBECTHOMY HMCTIOJHCHHIO MMH TOIDKHOCTHBIX 0053aHHOCTEN;

. COBIIONATh CIYXKeOHYI0, HMPOohecCHOHANBHYIO STHKY H npaBwiIa JIEIOBOTO
[IOBEICHUS,

- pOSBNATH KOPPEKTHOCTE W BHMMAHMC 110 OTHOIIEHUI0 K KIHCHTaM H
xoHTpareHTam OpraHu3aluy;

- BO3JEPKUBATHCS OT MOBELCHHMA, KOTOPOC MOTJIO OBl BBI3BATH COMHCHHUE B
106POCOBECTHOM HCIIOJIHEHHH pabOTHUKAMHU JIOJDKHOCTHBIX 00s13aHHOCTEHN, a TaKKe
36eraTh KOHQIMKTHBIX CHTYAaIlUH, CIIOCOOHBIX HAHECTH YIIepO MX pelyTanud M
apropuTeTy OpraHu3aluy,

- IPUHUMATh MPEIYCMOTPCHHBIC 3aKOHOIATENHCTBOM Poccuiickoi denepanyiy 1
BHYTpeHHMMH JOKyMeHTamy OpraHusalui MEpBI K HEJOIyIICHUIO BO3HUKHOBEHHSA
KOH(IIMKT HHTEPECOB M YPETyIMPOBAHHIO BOSHUKIICTO KOH(M)JIMKTa NHTEPECOB;

- BO3IEPXKHUBATHCS OT IyOIMIHBIX BBICKA3BLIBAHUM, CYXIEHUM H OIEHOK



nesTenpHocTH OpraHu3aly, €CIM 3TO HE BXOAUT B IOJDKHOCTHBIE 00sA3aHHOCTHU
pabOTHHUKOB;

[IOCTOSIHHO CTPEMHTBCA K OOCCICYEHMIO Kak MOMKHO oonee 3PGHEKTUBHOTO
PACTIOPSUKEHISA PeCypCaMul, HAXOUAUMACH B cepe UX OTBETCTBCHHOCTH.

7 3. PaGoTHHKM 0Os3aHEI IPHHAMATh COOTBETCTBYIOIIHE MCPEI IO 00eCcTIeYeHHUIO
6e30MaCHOCTH M KOH(HUISHIMATHHOCTH HH(OPMAIWH, 32 HECAHKITHOHUPOBAHHOE
pasTIIaIieHre KOTOPOH OHM HECYT OTBETCTBEHHOCTR /WM KOTOPas CTajla M3BECTHA UM B
CBSI3H C MCIIOMHEHAEM IOIKHOCTHBIX 00S3aHHOCTEH.

2.4. TIpomwkeHue pPabOTHHKOB OpraHu3any Ha BBIIIECTOAIYIO IOIDKHOCTE
JOIDKHO OCYIIECTBISTECS TONBKO HCXO/A U3 ASTOBBIX KATCCTB pabOTHHKOB.

75 PaGOTHWKW, 3aHMMAIOIINE PYKOBOJAAIKE JOIDKHOCTH B Opranusanuu,
00s13aHBL:

4) NPUHMMATH MEphl [0 MPEJOTBPAIICHHIO H ypPEryIMpOBaHUIO KOH(IHKTA
HHTEPECOB,;

6) IPUHAMATE MEPHI IO IPETYNPEKICHAIO0 KOPPYIIIHIL;

B) CBOMM  JIMYHBIM  IIOBENIEHMEM  TOJNABaTk npuMep  YECTHOCTH,
GecIIpUCTPACTHOCTH U CIIPABEIIIMBOCTH;

T) CII0COOCTBOBATh (bopMUPOBAHUIO 0JIaronpUATHOTO MOpPaJILHO-
[ICUXOJIOTHUECKOro KJIMMaTa B KOJIEKTHUBE;

1) B OTHOLICHHSX C HOXYMHEHHBIMU TIPOSBIATE BBICOKYIO TPeOOBaTCIBLHOCTD,
NPUHIUIHAIEHOCTD, HO OJIHOBPEMEHHO HE IOITyCKaTh BLICOKOMEDPHS,
npeHeOpeKUTENHLHOTO TOHE, rpy6OCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMEUaHHUH,
Heo6OCHOBAHHBIX IIPETeH3Hit H OOBUHECHUH;

€) yCTaHaBIMBATh CIPAaBEMIMBYIO, DPABHOMEPHYIO cuyxkeOHyI0  HarpysKy
OYMHEHHBIX, HE JOIyCKaTh MHCKPUMHMHALUK IIYTCM IpeNOCTaBIeHHsA OTACIBHEIM
pabOTHUKAM HE3aCITyKEHHBIX 6Jar ¥ IPUBUIICTHH;

77  Buewnmii Bun pabotHukop OpraHusaluy IpH  UCHOTHCHAM  MMH
JOJDKHOCTHBIX OOS3aHHOCTEH MODKEH COOTBEICTBOBATE OOLIENPUHATOMY JIETIOBOMY
CTIIO, KOTOPBIH OTIMYaroT OQUIMATBHOCTD, —CHCPHKAHHOCTD, TPaMIIAOHHOCTE,
AKKypaTHOCTE.

3. PekoMeHngaTeJIbHbIE STHYECKHC npaBuJja nmoBeACHUSA paGOTHHKOB

3 1. VcrmonHss CBOU TPYHOBBIE OOS3aHHOCTH BCE paboTHUKM OpraHu3anuu
JOJIKHEI BO3IAEPKUBATHCA OT:

a) M06OTo BU/@ BRICKa3bIBAHUU U JEefCTBUM OUCKPUMUHALMOHHOTO XapaKTepa IIo
Opu3HaKaM [oNa, BO3pacTa,  pachl HAIIMOHATIBHOCTH,  S3bIKa, TPAXIAHCTBA,
COLMATFHOTO, HMYIIECTBEHHOTO HWIIM CEMEHHOTrO MONOMKEHHS, [IOJINTHUECKUX HJTU
PENTHTHO3HBIX IPEINOYTCHIHM;

6) MOOBIX JTUYHBIX U (UHAHCOBBIX CBsI3eil, KOTOPbIE MOTYT OBITh PAaCIEHCHBI KaK
OKA3aHME TTIOKPOBUTENBCTBA KAKUM OBl TO HH OBIIO JIUIAM B LEJSX MPHOOPETEHNS UMH
IpaB, 0CBOOOXKICHHS OT 00513aHHOCTEN WITH OTBETCTBEHHOCTH,

B) IIOCTYIIKOB, KOTOpBIE MOTJH 6bI BHI3BATH COMHEHHE B OOBEKTHBHOM



MCTIONHEHWH PaGOTHHKAMU CILy:KeOHBIX 00513aHHOCTEH;

r) rpybGOCTH, HELEH3YPHOH pedH, MPOSBICHHH IpeHeOPEeKUTENEHOIO  TOHA,
3aHOCUMBOCTH, TPEIB3ATHIX  3aMEYaHW{, NPEABABICHAS  HENPABOMEPHBIX U
He3aCIIyKEHHBIX OOBHHEHUH;

1)  yIrpo3,  OCKOPOHTEIbHBIX BRIDKEHUU  MIHM  PEIK, JIEUCTBUH,
[IPEMATCTBYIOUMX HOPMAIBLHOMY OOIIEHMIO WM IPOBOLHPYIOMIHMX IIPOTHBOIIPABHOE
[IOBEJICHNUE;

) OPUHATHS IHIIH, KypeHHUS BO BPEMs cTy*keOHBIX COBEIIaHUH, Oecel, HHOTO
CITy’eOHOro OOIIeHN C KIIMEHTaMI i KOHTPAreHTaMAU OpraHu3anuy;

3.2. PaGOTHUKH NPH3BaHBI CIOCOOCTBOBATH CBOUM CIy’keOHBIM IIOBEICHUEM
YCTAHOBJICHUIO B KOJUIEKTHBE JEJIOBBIX B3aMMOOTHOIIEHHH ¥ KOHCTPYKTHBHOI'O

COTPYIHIYECTBA APYT C APYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymenuem Kopexca HpU3HACTCS HEBBINOJHEHNC WM HEHAJICHKAIICS
BLITIONHEHUE PAOOTHHKOM yCTaHOBIEHHBIX KOZEKCOM NPHHIMIOB, HOPM H IPABUI
[OBEIEHNs, a TAKKe COBEpIICHHE IPOCTYIKA, NOPOYAIIero HeCTh pabOTHHUKA WIIH
OpraHu3aluu.

4.2. Cobmonenue pabotaukamy OpraHU3aIuK MOJI0KCHUH HACTOSIIETO Koznekca
yupThIBaeTCS Tp  (QOPMHPOBAHWM ~KagpOBOTO pe3epsa [l BBIABIDKCHWA  Ha
BBIIIECTOIINE TOJDKHOCTH, & TAKXKe IIPY HATOKCHUH JUCLUAIITMHAPHBIX B3BICKaHUM.



